
Detailed guidance for English articles 

NOTES FOR AUTHORS 

  1.  The preferred maximum length for an article is 6-8,000 words. If you exceed this limit, please 
correspond with one of the editors (addresses below). 
  2.  Please submit your article, if possible, by email, as an attached file. This will speed up 
getting a decision on the article and its subsequent publication. Please save files in Microsoft 
Word, or as a text file. You may also submit a typewritten article, but please send three copies. 
  3.  Manuscripts should be typed and double-spaced throughout. 
  4.  Refereeing is anonymous, so please exclude your name from the title. Authors' names, titles 
and affiliations, with complete mailing addresses and telephone/fax numbers, should appear on a 
separate cover page. 
  5.  Please supply an abstract of no more than 150 words. 
  6.  The editors will not consider manuscripts that are under consideration by other publishers. 
Once submitted to JCCP, it is assumed that articles will not be sent to other publishers until a 
decision has been made about inclusion. 
  7.  Please supply keywords for the final version of your article. This is important for searches. 
  8.  When quoting from translations of Weber, please try to use an accurate version, since in 
English there is now a choice of translations for some of his writings. The Journal will provide 
advice when required. 

HOUSE STYLE 

You have a choice of 1) Author-Date Style, 2) Footnotes. Most social scientists are used to 
Author-Date, so please go ahead and use it. If your article tends to the textual and incorporates 
sizeable quotes from Max Weber or whoever, the footnote format may be more suitable. Also, 
the Journal prefers that authors give quotes in English translation in the main text; however 
footnotes allow the original German quote to be viewed at the same time - and this is clearly a 
desideratum. 

Author-Date Style 

In the text the basic reference is: 

(Brown 1980) 
(Brown 1980c) 
(Brown 1980: 23-25) 
(Brown 1980: 230 n. 2) 
(Brown 1980: Ch. 3) 
(Brown 1980: II, 231) 
(Brown 1980: vol. 2) [if whole volume is being referred to] 
[There is no comma after Brown, use a space after colon, and no 'p' or pp'.] 

Several works by same author: 
(Jones 1963, 1972a, 1986) 
(Jones 1963a: 10; 1972; 1986: 123) 
(Jones 1963a; 1972a: 156; Smith 1982) 

In the bibliography, these are the forms: 

Mommsen, W.J. 1974  Max Weber und die deutsche Politik. 1890-1920. Tübingen: Mohr-
Siebeck (2nd edn). 
- 1981  'Max Weber and Roberto Michels: An Asymmetrical Partnership'. Archives européennes 
de sociologie 22: 100-16. 
- 1987  'Robert Michels and Max Weber: Moral Responsibility versus the Politics of 



Responsibility', in W.J. Mommsen and J. Osterhammel (eds.), Max Weber and his 
Contemporaries. London: Allen and Unwin: 121-38. 
Nippel, W. 1999. 'Einleitung', in Weber (1999a): 1-43 [use where the entire work is cited 
elsewhere in the bibliography]. 
Nippel, W. 1999. 'Einleitung', in Max Weber, Wirtschaft und Gesellschaft. Die Wirtschaft und die 
gesellschaftlichen Ordnungen und Mächte. Nachlass. Teilband 5: Die Stadt (MWG, I/22-5; 
Tübingen: J.C.B. Mohr [Paul Siebeck]): 1-43. [use when this is the only entry for that volume]. 
Weber, Max. 1999a. Wirtschaft und Gesellschaft. Die Wirtschaft und die gesellschaftlichen 
Ordnungen und Mächte. Nachlass. Teilband 5: Die Stadt (ed. W. Nippel; MWG, I/22-5; Tübingen: 
J.C.B. Mohr [Paul Siebeck]). 
- 1999b. Börsenwesen: Schriften und Reden 1893-1898 (ed. K. Borchardt with C. Meyer-Stoll; 
MWG, I/5; Tübingen: J.C.B. Mohr [Paul Siebeck]). 
[Use 1999a and 1999b for multiple entries in one year.] 

For online referebce, Cheng, Yinghong, China, is your name a big country?  Mingjing News, 14 
March, 2014, http://blog.ifeng.com/article/33386656.html 

Footnotes may also be used in Author-Date style, if you find there is too much material to include 
within the text without breaking up its flow. Reference as follows: 
Smith 1982: 145; Jones 1980: 68 [use when footnote contains only author/date reference]. 
Smith (1982: 145) should be consulted for details [use when reference is part of a sentence]. 

Footnotes 

For a book: 
Anthony T. Kronman, Max Weber (London: Edward Arnold, 1983). 

For a chapter in a book: 
Reinhard Bendix, 'Max Webers Religionssoziologie', in R. König and J. Winckelmann (eds.), Max 
Weber zum Gedächtnis: Materialien und Dokumente zur Bewertung von Werk und Persönlichkeit 
(Opladen: Westdeutscher Verlag, 2nd edn, 1985): 273-93. 

For a journal article: 
Gordon Marshall, 'The Dark Side of the Weber Thesis', British Journal of Sociology 31 (1980): 
419-40 (420). 
[Full pages numbers are given for the article, and if a specific page is referred to, this is put within 
brackets.] 

When a book, a chapter, or an article is referred to again, after its first occurrence, a short title 
form is used: 

Kronman, Weber. 
Bendix, 'Max Webers Religionssoziologie'. 
Marshall, 'The Dark Side of the Weber Thesis'. 
[Ibid. and op. cit. should not be used.] 

[After the first reference to a volume in the Max Weber Gesamtausgabe, use the abbreviation 
MWG, I/2; in this case for volume two of Abteilung one.] 

If reference is being made to a footnote, the form is: 
p. 23 n. 4 
p. 44 nn. 5, 7 
p. 55 note [when footnote is not numbered] 

Bibliographic reference in a sentence of a footnote: 

Samuel Terrien, Job: Poet of Existence (Indianapolis: Bobbs-Merrill, 1975), p. 156, exposits such 
a reading. 

Other Style Features 



  1.  In your own writing, please use gender-inclusive language, but not the 's/he' form. 
  2.  Authors have a choice between British and American spelling and idioms. If in doubt on 
spellings, consult the Collins English Dictionary or the Oxford English Dictionary for British and 
Webster's Collegiate Dictionary for American. 
  3.  Please note that the 'ize' ending is correct in both British and American English and should 
be used for all sociological process words, such as 'bureaucratize', 'rationalize', 'systematization', 
'realize', etc. This should not be confused with the 'ise' ending for verbs such as 'advise', 
'practise' and 'compromise'. 
  4.  Headings, which are to be encouraged, should be centred and italicized in upper and lower-
case. The next line should be ranged to the left margin. 
  5.  Quotations: 
Use single quotation marks, double for a quote within a quote. 
Quotations should follow the exact form of the original. Authors are responsible for the accuracy 
of their Weber quotations. 
An ellipsis is three spaced full stops with no space on either side. Indent a quotation of more than 
four lines. 
  6.  Use round brackets, and square brackets for bracketing within a bracket. 

Note from JCCP: This is a slightly altered guidance from Max Weber Studies (MWS). We are 
grateful for Professor Sam Whimster, the Editor of MWS for sharing resources with us.   

Source: http://maxweberstudies.org/mws/page/520/notes-for-authors 

Additional editorial info for JCCP contributors 

I. Basic 

Numbers and dates 

Words for one to ten, numerals thereafter 

10% 
4000 years 
2000CE 
En rules in number ranges, e.g.. Years 7–10, 1914–1918 
25 km 
twentieth century 
1890s 
c.1900 
11th November OR November 11, 2013 
p.20                                                                               

Abbreviations 

Dr. 
etc. 
e.g.. 
EU 
i.e. 
km 
kg 
Mr/Mrs./Ms. 
PRC 
St. 
UN 
US 
vs. 

  

Punctuation 

Single quote marks with double for quotes-within quotes 

Tables, graphs and 
artwork 

  

Typography 

Simple bulleted lists have a full stop only after the last point 

Stylistic features 

  1.  In your own writing, please 
use gender-inclusive language, 
but not the’s/he’ form. 

http://www.maxweberstudies.org/
http://maxweberstudies.org/mws/page/520/notes-for-authors


References in text follow this pattern: 

(Smith 2000: 34–36) (NB: 230–234, not 230–34) 

References in bibliography are as follows: 

Books: Kornblum, W. 2002. At sea in the city: New York from 
the water’s edge. Chapel Hill, NC: Algonquin Books. 

Ermann, M.D., Williams, M.B., & Shauf, M.S. eds. 
1997. Computers, ethics, and society. New York, NY: Oxford 
University Press. 

Journal articles: 

Hise, G. 1993. ‘Home building and industrial decentralization 
in Los Angeles’. Journal of Urban History, 19(6), 95–125. 

Conference papers: 

Wilkinson, R. 1999. Sociology as a marketing feast. In M. 
Collis, L. Munro, & S. Russell. eds., Sociology for the New 
Millennium. Paper presented at The Australian Sociological 
Association, Monash University, Melbourne, 7–10 December, 
281–289. Churchill, VIC: Celts. 

Theses: 

Fisher, M.J. 2005. Design system for a fluid domain 
assembly (Master’s thesis, Brigham Young University). 
Retrieved from 
http://imechanica.org/files/HyperMeshTclMySQL.pdf 

  2.  Authors have a choice 
between British and American 
spelling and idioms. If in doubt 
on spellings, consult the Collins 
English Dictionary or the Oxford 
English Dictionary for British 
and Webster's Collegiate 
Dictionary for American. 

  3.  Please note that the '-ize' 
ending is correct in both British 
and American English and 
should be used for all 
sociological process words, 
such as 'bureaucratize', 
'rationalize', 'systematization', 
'realize', etc. This should not be 
confused with the '-ise' ending 
for verbs such as 'advise', 
'practise' and 'compromise'. 

  4.  Headings, which are to be 
encouraged, should be centred 
and italicized in upper and 
lower-case. The next line should 
be ranged to the left margin. 

  5.  Quotations: 

Use single quotation marks, 
doubles for a quote within a 
quote. 

Quotations should follow the 
exact form of the original. 

Indent longer quotes with a line 
space above and below; no 
need for quote marks around 
them. Set following line full out. 

Authors are responsible for the 
accuracy of their quotations. 

II. A to Z checklist 

A,B 

  

acknowledgement 
analyse 

  

  

  

C,D 

church (building), but 
Catholic Church 
coexistence 
cooperative 
coordinator 
counter-example 
cross-curricular 
cross-field 

E,F 

  

inquiry 

  



  

  

  

‘Data’ is a singular noun 
database 
data handling (noun) BUT 
data-handling ability 
data set 
data sheet 

feedback 
focused/ing 

  

G,H 

  

handout (noun) 

hyperstability 

I,J 

interdisciplinary 

judgment 

K,L 

  

Kangxi 

lawmaker 

M,N 

  

man-made 
medieval 
multifaceted 

noticeboard 

  

O,P 

  

Part I, II, etc. 
pie chart 
policymaker 
PowerPoint ™ 

Q,R 

  

  

  

  

S,T 

socio-economic 
solutions-orientated 
Southeast Asia 
subtitle, subheading 

  

teamwork 
time frame 
toolkit 
two-way table 

U,V,W 

  

  

  

web page 
web link 
NB website 
well-being 
working-class (adj.) 

X,Y,Z 

  

  

  

  

  

  

  

  

Note: Thw 'Additional editorial info for JCCP contributors' is provided by JCCP's English editor 
and proofreader Helen Birkbeck Language & Editorial Services. It will be updated from titm to 
time. 

 

http://www.hbles.co.uk/

